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1. Obuwme monoXkeHus

1.1. Hacrosmmm Ilonoxennem ompezenseTcs MOPSIOK OoOpaleHHs C MepCOHAIbHBIMM
JAHHBIMU Pa0OTHHKOB Y UpEIKICHHS.

1.2. Vnopsanouenue obpaleHust ¢ IepCOHANBHBIMY TAHHBIMUA HMEET IENBI0 06eCIIeunTh
COOJIOZICHUE 3aKOHHBIX MpaB M HHTEPECOB YYPEXKIEHMS M ee paGOTHHKOB B CBS3H C
HEOOXOIMMOCTBIO TIOMy4YeHHs (cOopa), cucTeMarusanuyd (KOMOMHMpOBAHHS), XpaHCHHS W
nepeavy CBEIEHUH, COCTABIAIONMX IEPCOHAIBHEIE aHHBIE.

1.3. IlepconanbHble naHHBIE PabOTHUKA - JH06as MHMOPMAIHS, OTHOCAIIAACS K TAHHOMY
paboTHHKY (CyOBEKTy IepCOHANbHBIX NAHHBIX) M HEOOXOAMMas YUPEeXIEHHIO B CBS3H C
TPYIOBBIMH OTHOLIEHUSIMH, B TOM YHCIIE:

(amunus, uMs1, 0TUECTBO pabOTHHKA;

JaTa ¥ MECTO POXKAEHUS pabOTHHKA,;

anpec MpoXXUBaHUS (PErucTpalyu) paboTHHKA,

CeMeHHOe, COIMAlIbHOE, MMYIIIECTBEHHOE MOJIOXKEHHE pabOTHHKA,

obpasoBaHue, npodeccus paboTHUKA,

JOXOJIBl, UMYIIECTBO U UMYINECTBEHHBIE 00513aTENbCTBA paOOTHHKA;

Apyras aHaloruvuHas WH()OpMAalus, Ha OCHOBAaHHM KOTOPOH BO3MOXHA O€30mHOG0YHAs
HIEHTHHUKALUS CyObeKTa ePCOHANBHBIX JaHHBIX.

1.4, CsenmeHums o TIepCOHATBHBIX JAHHBIX pabOTHHKOB OTHOCATCS K YUCITY
KOHQUACHIMATBHBIX (COCTABISIOMMX OXPAHAEMYIO 3aKOHOM TaifHy Yupexnenust). Pexum
KOH(GHIEHINAIFHOCTH B OTHOIIEHHH [IEPCOHABHBIX JAHHBIX CHUMAETCH:

B ClIy4ae UX 00e3THUNBaHUS;

10 UCTEYEHHUH 75 JIET CPOKa UX XPaHEHHS,

B IPYTUX CIIy4asx, IPeIyCMOTPEHHBIX (elepalbHbIMU 3aKOHAMH.

2. OcHosHuble ToHATHS. COCTAB IEPCOHANBHBIX JAHHBIX PAGOTHHKOB

2.1. Jlns uenett Hactosmero IT0N0XKeHHS HCTIONB3YOTCS CIIEIYIOMIIE OCHOBHBIE [IOHSTHS:

- NEpCOHANBHEIE NaHHbIC - Jr00as MHMOPMAIMA, OTHOCALIASACA K ONPENENCHHOMY HIH
ONpEeNesseMOMY Ha OCHOBaHHM Takod uHpOpManuH QusnyeckoMy JHIy (CyOBEKTY
IIEPCOHANBHBIX JIAHHBIX), B TOM YMCIIE €ro (haMuIus, UMs, OTYECTBO, IO/, MECSII, 1aTa U MECTO
POXIEHHUS, aapec, CeMeiHOoe, COoIMaNbHOE, HMYIIECTBEHHOE IIOJIOXKEHHE, OOpa3oBaHHeE,
npogeccust, OXOIbl, Ipyras HHPOPMAIIHS;

- 00paboTka mepcoHANTBHBIX NAHHBIX Pa0OTHHKA - cOOp, CHCTEMAaTH3allis, HAKOIUICHHUE,
XpaHEHHE, YTOYHEHHE (OOHOBIEHME, M3MEHEHHE), HCIIOJB30BAHKUE, PACIPOCTpaHEHHE (B TOM
4HCIIe TIepesiaia), 00e3TMInBanue, 6I0KUPOBaHKE, YHUUTOKEHHE IEPCOHANBHBIX JAHHBIX;

- KOH(QHIEHIMANFHOCTh IEPCOHANBHBIX MAHHBIX - OOS3aTeNbHOE UL COOIIOHCHHS
Ha3HAYCHHBIM OTBETCTBEHHBIM JIMI[OM, IIOJYYHBIIUM IOCTYIl K IIEPCOHANLHBIM JAHHBIM
pabOTHUKOB, TpeOGOBaHHE HE JOMYCKaTh MX DAacIpOCTpaHeHHs 6e3 cornachs paGOTHHMKA WA
HHOT'O 3aKOHHOT'O OCHOBaHHUS;



- PacIpoCTpaHEHHE IEPCOHATBHBIX JAHHBIX - JEHCTBUS, HAalpaBleHHBIC Ha Mepenady
NEPCOHANBHBIX NaHHBIX PAaOOTHHKOB ONpENeNEHHOMY Kpyry il (mepefada MepCoHATbHEIX
JaHHBIX) UM O3HAKOMIIEHHE C TIEPCOHAIBHBIMU JaHHBIMA HEOTPAaHHYEHHOTO KPYTa JIHI, B TOM
qucle OOHApONOBaHWE MEPCOHANGHBIX NAHHBIX pPAGOTHHMKOB B CPENCTBAX MAacCOBOM
HHQOpMAlUK, pasMelleHHe B  HH()OPMANMOHHO-TENEKOMMYHHUKAIIUOHHBIX  CETAX MM
IPEJCTaBICHUE NOCTYTIA K IEPCOHATIBHLIM JaHHBIM PaOOTHHKOB KaKMM-TTHO0 MHBEIM CIIOCOO0M;

- HCNOJb30BAHHE IEPCOHATBHBIX NAaHHBIX - JNEHCTBHS (OHEpaluh) C IEPCOHAIBHBIMH
JAHHBIMH, COBEpIIACMBIC YIIOJHOMOYEHHBIM JOJDKHOCTHBEIM JIALIOM KOMIAaHHH B IHEIIX
OPUHATHS PEIICHUH WM COBEPIICHHS HHBIX [EHCTBHM, MNOPOKIAIOMHUX OPHINYECKUE
TOCJIENCTBHSA B OTHOIICHHHM DaOOTHHMKOB JHOO HHBIM 00pa3oM 3aTparMBalOIMX HX IpaBa U
CBOOO/IBI UK ITPaBa M CBOOOBI IPYTHX JIMIT;

- ONOKHpOBaHWE TEPCOHANBHBIX MNAHHBIX - BpPEMEHHOE IpEeKpallleHHe cbopa,
CHCTCMATH3allK, HAKOIJICHHS, HCIOJb30BaHHUs, PACHPOCTPAHEHHs IEPCOHANBHBIX JaHHBIX
pabOTHHKOB, B TOM YHCJIE UX TI€PENAYH;

- YHUYTOXXCHHE IEPCOHANIBHBIX JNAHHBIX - JEHCTBHSA, B PE3yNbTaTe KOTOPHIX HEBO3MOXKHO
BOCCTAHOBUThL ~ COACPXKAHHE TMEPCOHANBHBIX JAaHHBIX B  HHOOPMAIMOHHOH  cHCTEeMe
NIEPCOHANBHBIX TAHHBIX PAOOTHUKOB HIIH B PE3yJIBTATE KOTOPHIX YHUYTOKAIOTCS MaTepHAIbHbIE
HOCHTEIIH [IEPCOHAIBHBIX TaHHBIX paOOTHUKOB;

- 00e3/IMYMBAHNE IEPCOHANEHBIX NaHHBIX - IEHCTBHS, B Pe3yIbTaTe KOTOPHIX HEBO3MOKHO
OTIPEAENTATE MPUHAMJIEKHOCTD IIEPCOHANBHBIX JaHHBIX KOHKPETHOMY PabOTHHKY;

- OOIIeNOCTYNHBIE IEpCOHANBHbIE JAHHbIE - IEpPCOHANbHBIE JaHHBIE, IOCTYII
HEOrPaHUYCHHOIO Kpyra JUIl K KOTOPBIM IIPEJOCTABIEH C COTNIACHs pabOTHUKA MK Ha KOTOPBIE
B COOTBETCTBHH C (helepalbHBIMM 3aKOHAMH HE DPacIpoCTpaHseTcs TpeGoBaHHE COOIOIEHHS
KOH(UICHIIHATBHOCTH,

- uHbopMamus - CBeINEHHs (COOOIIEHHMS, [aHHBIE) HE3aBUCHMO OT bopMBI  HX
IIPENICTaBJICHNUS,

- NOKyMEHTHPOBaHHAS MH(OpManus - 3aQUKCHpOBaHHAS HA MATEpPHANBHOM HOCHTEIE
IyTeM JIOKYMEHTHPOBaHHUs MH(POPMANKS C PEKBH3UTAMH, IT03BOJISIOIIMME ONPEIETHTH TaKyIo
MH(QOPMAIIHIO HIIH €e MaTepHabHEIA HOCHTEb.

2.2. Vudpopmanwms, mnpencraBisemas paGOTHHKOM INpH IOCTYIUICHHH Ha paboty B
Yupex/eHue, JOIDKHA HMETh TOKYMEHTAIBHYIO Gopmy. [IpH 3aKIFOUYEHHH TPYLOBOLO JIOrOBOpa
B c00TBEeTCTBUH €O CT. 65 TK PO nuno, nocrynaromee na paboTy, MpenbABIsLET:

- IaCIIOPT WJIM UHOM OKYMEHT, yIOCTOBEPSIOIMI IMYHOCTE),

- TPYAOBYIO KHHXKKY, 32 HCKIIOUYCHHEM CIIy4aeB, KOTJa JOTOBODP 3aKJIFOYaEeTCs BIIEPBEIE,
M1 PabOTHHK MOCTyNaeT Ha paboTy Ha YCIOBUSX COBMECTUTENHCTRA, HITH TPYHOBAS KHIIKKA y
pabOTHHKA OTCYTCTBYET B CBA3M C €€ YTPATON HIIH IO JPYTHM [IPHUHHAM;

- CTPaX0BO€ CBUJIETENILCTBO FOCYIAPCTBEHHOTO IEHCHOHHOTO CTPAXOBAHHS;

- TOKYMEHTBI BOMHCKOT'O y4eTa - JiIsl JIMII, HOJIEXAIlHX BOUHCKOMY YUeTY;

- IOKYMEHT 00 00pa3oBaHuH, O KBATH(GHKAMY WK HATMYHE CTIEIHATBHEIX 3HAHMI - IpU
TMIOCTYIUICHUU Ha paboTy, TPEOYIOIIYIO CleIHaIbHBIX 3HAHKH MM CIENHATbHON IO OTOBKH;

- CBUZIETENBLCTBO O npucBoennu MHH (npu ero Hanuunu y pabotHuka).

2.3. Tlpu odopmnennn paGOTHHKA OTAEIOM KaJpOB 3aNOJNHAETCS yHH(HIMPOBAHHAS
dopma T-2 "Jluynas xaprouka paboOTHHKA', B KOTOPOH OTpaskaroTcs CIIENYIOIINAE aHKETHBIE M
buorpaduyueckue naHHbIE pabOTHHKA!

- obmme ceemenus (P.M.O., nata pOXIEHHS, MECTO POXJIEHHS, TI'DaXKIAHCTBO,
obpasoBaHue, mpodeccus, cTax paboThL, COCTOSHKE B 6pake, IIACTIOPTHEIE JaHHBIE);

- CBEZICHUSI O BOUHCKOM YYETE;

- JaHHBIE O NIpHeMe Ha paboTy;

- CBeZIeHUs 00 aTTeCTaIluH,

- CBEICHHUS O ITOBBIICHHOHN KBaIM(HUKAIHH;

- CBEZIeHHs 0 IPO(ECCHOHANBHOM TEPENOATOTOBKE;

- CBeIICHHsI O Harpajax (MOOIIPEHHUSX ), TOYETHRIX 3BAHMIX;



- cBeJleHus 00 OTITyCKax;

- CBCIICHHSI O COLIUAJILHBIX TAPaHTHUSAX;

- CBEJICHHS O MECTE XHUTENLCTBA U O KOHTAKTHBIX Tele(oHax.

24. B otnmeme kampoB YUpexXIeHHS CO3NAIOTCA U XPaHATCS CIEAYIOIIUE TPYIIIIBI
AOKYMCHTOB, COACPKaIlNe NaHHBIE O PAOOTHUKAX B €AUHMYHOM MJIM CBOIHOM BHIIE:

2.4.1. JIoKyMeHTEI, collepIKallie MepcoHaTbHbIe TaHHbIE PabOTHHKOB:

KOMIITIEKCHI IOKYMEHTOB, COITPOBOXKIAIOIIHE TIPOLECC O(GOPMIIEHHS TPYIOBBIX OTHOIICHHUH
IIpY NIpUeMe Ha paboTy, IepeBoie, YBOIbHEHHUH,

KOMIDICKC MaTCpHAaJIOB 110 aHKETHPOBAHHUIO, TECTUPOBAHHUIO, IPOBEIEHHIO coOeceT0BaHIIA
C KaHJUIaTOM Ha TOJDKHOCTE,

IIO/UTMHHUKK ¥ KOIIUH IIPUKA30B (pacHopsHDKEHHUH) 10 Kaapam;

JUYHBIC 1eJIa ¥ TPYIOBBIE KHUKKH,

Aena, CoNepIKalue OCHOBAHHUS K IPUKA3y 10 THYHOMY COCTaBY;

A€Na, COAepIKaIlline MaTepuasbl aTTecTaluil paboTHUKOB;

N€71a, COAepIKalllie MaTepUalbl BHYTPEHHUX PacCie0BaHMIA;

CIIPaBOYHO-UH(POPMALMOHHEIH OaHK JAHHBIX IO MEPCOHANY (KAPTOTEKH, XKypHAJIbI);

TONJMHHUKE M KOIWM OTYETHBIX, AHAINUTHYECKHX U CIIPABOYHBIX MATEpHANOB,
TepeNaBaeMbIX PyKOBOJACTBY Y UpEeIkAEHHS, PYKOBOJUTEISM CTPYKTYPHBIX [OIPA3/IeIICHHIL;

KOIIMM OTYCTOB, HANpPAaBIIEMBIX B IOCYJAPCTBEHHBIE OPraHbl CTATHCTHKH, HAJIOTOBLIE
MHCIIEKIMH, BBIIECTOSIINUE OPTaHbl YIPABICHHUS U IPYTHE YIPEe:KICHHUS.

2.4.2. JlokyMeHTaNus [10 OpraHu3aIuy paboThl CTPYKTYPHBIX NTOApa3IeICHHMM:

IIOJIOXKEHHSI O CTPYKTYPHBIX ITOIpa3aeeHUsIX;

JOJDKHOCTHEIE HHCTPYKITHH PaOOTHHUKOB;

TIPUKA3bI, PACTIOPSDKEHUS, YKa3aHHs PYKOBOJICTBA Y UPEeKICHHS;

MOKYMCHTBI IUIAHUPOBAHHSA, Y4YeTa, aHallu3a W OTYETHOCTH II0 BOMpPOCaM KaJpoBOi
paboTHL

3. O6paboTKa NePCOHAIBHBIX JAHHBIX PAaGOTHHKOB

3.1. Hcrounnkom mHbOpManuu 060 BCEX MEPCOHATBHBIX JAHHBIX paboTHUKA SBIISIETCS
HETIOCPE/ICTBEHHO Pa0OTHHK. ECNM NMepcOHANBHBIC NaHHBIE BO3MOXKHO IONYYHTb TONBKO y
TPETheH CTOPOHBI, TO PabOTHHK JOJDKEH OBITh 3apaHee B [HUCHMEHHOM dopme yBemomien 06
STOM ¥ OT HEro IOJDKHO OBITh IONY4eHO IMCHMEHHOE CoTriacHe. PaboTomarens oOs3aH
COOOIMTE pabOTHHKY O LeNsAX, NPeANoNaraeMblX HCTOYHHKAX ¥ CIocofax IOJIy4EHUs
IIEPCOHATBHBIX TAaHHBIX, & TAKXKE O ITOCIENCTBUAX OTKa3a pabOTHHKA 1aTh MUCHMEHHOE COrIache
Ha UX IOJy4YeHHe.

3.2. Paboromatens He MMeeT IpaBa IOTydYaTh H 06paGaTHIBATEH IIEPCOHAJIPHBIE NaHHBIE
pabOTHHKA O €ro pacoBOM, HALMOHAIBHOM HNPUHAIEHKHOCTH, MONUTHYECKHX B3I NIAX,
PEUIAO3HBIX M (QUIOCOPCKUX yOEKIEHUAX, COCTOSHHH 3[0POBbS, MHTUMHOH SKH3HH. B
ClIydasiX, HETIOCPEICTBEHHO CBA3aHHBIX C BOIIPOCAMH TPYIOBBIX OTHOIIEHHH, B COOTBETCTBHUHU CO
cT. 24 Koncrurynuu PO pabotonarens Bnpase monydars u 00pabaTbIBaTh NAaHHBIE O YACTHOH
KH3HH pabOTHHKA TOJBKO C €ro IMHCEMEHHOTO COTJIACHS.

3.3. OGpaboTKa NepCOHANBHBIX JAHHBIX PAGOTHHKOB PabOTONATEEM BO3MOYKHA TONBKO C
HX corynacus ubo 6e3 uX cOriacus B CIEAYIOIHX CIydasx:

- IIEPCOHAJIBHBIC TAHHBIE ABJIAIOTCS 00IIET0CTYIHEIMH,

- ICPCOHAIBHBIC TAHHBIE OTHOCITCS K COCTOSHHIO 3J0POBbsS pabOTHUKA, M MX 06paboTKa
He0OXoouMa I 3aIMUTBI €r0 JKU3HHM, 3J0POBBbS KM WHBIX JKU3HEHHO BAXKHBIX HHTEPECOB
APYTHX JIUII ¥ IOJYYCHHUE COTJIACHS pabOTHHKA HEBO3MOYKHO;

- N0 TpeOOBAaHHIO IONHOMOYHEIX TOCYHAPCTBEHHBIX OPTaHOB - B  CIydasx,
IPeAyCMOTPEHHBIX (eIepaTbHBIM 3aKOHOM.

3.4. Paboromarens BrpaBe 06paGaThIBaTh HEPCOHATBHEIE JAHHBIE pAGOTHHKOB TONBKO C HX
IIHCEMEHHOIO COTJIACHS.

3.5. IlucemenHOe cornmacme paGoTHHKA Ha 0OPabOTKY CBOMX MEPCOHANBHBIX NAHHBIX
JIOJDKHO BKJIIOYATh B ceOs:



- (GaMunuio, UM, OTYECTBO, afpec CYyOBEKTa MEPCOHANBHBIX TAaHHEIX, HOMED OCHOBHOTO
JOKYMEHTa, YAOCTOBEPSIOIIETO €ro JINYHOCTh, CBEEHUS O JaTe BBIIAUl YKa3aHHOTO JOKYMEHTa
U BBIJABIIIEM €0 OpraHe;

- HaUMeHOoBaHue ((aMHUIIHIO, UMSI, OTYECTBO) M aIpec OIEPaTopa, HONyJaroIero Coraacue
CyOBEKTa IepCOHATBHBIX TaHHBIX;

- enb 00pabOTKH NMePCOHANBHEIX JaHHBIX;

- TIEPEYEHb IIEPCOHANBHBIX MaHHBIX, HAa 00pabOTKy KOTOPBIX NAETCsl COTiache CyOBneKTa
IIEPCOHANIBHBIX TaHHBIX;

- TIE€PEUeHb ICUCTBHH C NEPCOHATBHBIMH IaHHBIMH, HA COBEPIIEHHE KOTOPHIX HAETCS
coryacue, oduiee ONMMCaHUE MCIOb3yeMbIX ONEPaTOpPOM CIOCO60B 06PabOTKY IIepCOHANbHBIX
TaHHEBIX;

- CPOK, B TEUCHHE KOTOPOI'0 JEUCTBYET COTIIACHE, a TAKXKE MOPSIOK ero OT3HIBA.

3.6. Cornacue paboTHHKa He TpeOyeTcs B CIEAYIOMUX CIyqasX:

- 00paboTKa MepCOHANBHBIX JAHHBIX OCYINECTBISETCS HAa OCHOBAHHH TPYIOBOTO KOmeKca
PO wumu wHOro QenepaspHOro 3aKoOHA, YCTAHABIMBAIONIETO €€ IENb, YCIOBHS IOTYYCHHS
IEPCOHANIBHBIX JAHHBIX U KPYr CyOBEKTOB, IIE€PCOHANIBHBIE [JaHHBIE KOTOPBIX IIOMJIEKAT
00paboTKe, a TAKKe OIPEIENCHHOTO MOJTHOMOYHS PAbOTOAATENS;

- 06paboTKa MepcoHANbHBIX JaHHBIX B LEJX UCIIOIHEHHS TPYIOBOTO JOTOBOPA;

- 00paboTKa IepCOHANBHBIX JAHHBIX OCYIUECTBISETCS IS CTATHCTHYECKHUX WM HHBIX
Hay4HBIX LleJIeH IPU YCIOBUH 00A3aTENBHOT0 00€3THYHBAHNS IEPCOHANBHBIX JaHHBIX;

- 00paboTKa MEPCOHANBHBIX JaHHBIX HEOOXOIUMA JUIS 3aIIUTHl JKM3HHM, 370POBBS HIIA
UHBIX )KU3HEHHO BOXXHBIX HHTEPECOB paOOTHUKA, ECITH TTOJIyUYEHHE €r0 COMIACHI HEBO3MOXKHO.

3.7. PaboTHUK Y4pexIeHus NpencTaBisieT B OTAEN KaZpoB JOCTOBEPHBIE CBEJIEHHUS O cede.
Otnen kaZpoB IMPOBEPSIET JOCTOBEPHOCTH CBEIEHUI.

3.8. B cootserctBuu co cT. 86 TK P® B nensx obecrmedenus mpas B cBOOOJ YeloBeKa U
TpaXJaHHHA PYKOBOAUTENb YUPEKIEHHs M €ro 3aKOHHEIE, IIOJHOMOYHBIE MPEACTABUTENH IIPHU
00paboTKe NEPCOHATBHBIX JAHHBIX DabOTHHKA JOJDKHBI BBINOTHATH CIEIYIOIIHE OOIIHe
TpeOOBaHUS:

3.8.1. O6paboTKa NEPCOHANBHBIX IAHHBIX MOXET OCYINECTBIATHCS HCKIIFOUHTENHHO B
LensIx obecreyenns coOOIEHNs 3aKOHOB HIIH HHBIX [IPABOBEIX aKTOB, COAEHCTBHS PabOTHHKAM
B TPYAOYCTPOHCTBE, OOy4YEHHHM M IPO(ECCHOHATLHOM IPOABMKEHHH, OOECIEeUYeHUS JUYHOIR
OesoracHOCTH pPabOTHUKOB, KOHTPOJNIS KOJHYECTBA M KAa4ecTBA BEHIIOJNHAEMON paGOTHL H
00€eCIeYeHUsI COXPAaHHOCTH HMYIIECTBA.

3.8.2. Ilpu ompenenenuy 06beMa U Coepxkanust 06pabaThIBaeMBIX TIepCOHANBHBIX JAHHBIX
paboTonarens JOMKEH PyKOBOICTBOBaThCsA Komcruryruedt P®, TpymoeemM komekcom PO u
UHBIMU (peJlepalIbHBIMH 3aKOHAMH.

3.8.3. Ilpu mpuHATHM pemTeHuii, 3aTparuBaroIIKX WHTEPECH PabOTHHKA, paGOTONATEb He
HMEET IIpaBa OCHOBBIBAThCS Ha IEPCOHAIBHBIX JAHHBIX, TONYUYEHHEIX O HEM MCKIIOYHTENBHO B
pe3ynbTaTe UX aBTOMAaTH3UPOBAHHOH 00pabOTKHU MK 3JIEKTPOHHOTO MOTyYEHHUS.

3.8.4. 3ammTa nepcoHANBHBIX JaHHBIX Pa0OTHHKA OT HEMPABOMEPHOTO UX HCIIONB30BaAHMS,
yTpatel obecrieunBaeTcs paboToOaTeIeM 3a CYET ero CpeACcTB B IHOPSAAKE, YCTAHOBICHHOM
(GeneparbHBIM 3aKOHOM.

3.8.5. PabOTHHKM W HX IPEICTABUTEIH IODKHBI OBITH O3HAKOMIEHBI IIOJ PACITHCKY C
nokymeHTamMu KoMIaHuHM, yCTaHABIUBAIOIIMMH MOPAIOK 06paboTKH HepPCOHANBHBIX TAaHHEIX, a
TaKKe 00 UX IIpaBax M 0053aHHOCTSAX B 3TOH 00JIACTH.

3.8.6. Bo Beex ciydasx oTka3 paGOTHHKA OT CBOMX IIPaB Ha COXPAHEHHME U 3aIUTy TAHHEI
HeNleHCTBUTENIEH.

4. Ilepenaua nepcoHaIBHBIX TAHHBIX

4.1. Ilpu mepenade nepcoHANBHBIX JAHHBIX pabOTHHKA paboTOAATeb JOJDKEH COOIIOAAT
clleAyrouue TpeOoBaHus:

4.1.1. He coo0maTe mnepcoHanbHble [JaHHBIE pPabOTHHKA TPEThEH CTOpOHE 6€3
IMACHMEHHOT0 COrnacus paboOTHHUKA, 32 UCKIIIOUEHHUEM CIIydaeB, KOTIa 3T0 HEOOXOMUMO B IIEJIIX



IPENYIPEXKICHUSA YTPO3BL )KU3HK M 3NOPOBEIO PaOOTHHKA, a TAK)KE B CIydYasx, YCTAHOBIECHHBIX
(penepaIbHBIM 3aKOHOM.

4.1.2. He coobmath nepcoHanbHEE JaHHbIE PabOTHHKA B KOMMEPUECKHX LEIX 6e3 ero
MHCbMEHHOr0 cornacusi. O6paboTka HepcOHANbHEIX JaHHBIX PAOOTHHKOB B IIENSX ITPOIBIIKEHHS
TOBapOB, PabOT, YCIIYT Ha PBIHKE ITyTEM OCYLIECTBIEHHS IPAMbIX KOHTAKTOB C IOTCHIHATBHBIM
MOTPEOUTENIEM C IIOMOIIBIO CPENCTB CBS3H IOIYCKAaeTCS TOMBKO C €ro IpeIBapHTENbHOTO
coryacus.

4.1.3. IlpenynpenuTs JHI, NOMYYHUBLUINX NEPCOHATBHEIE JaHHBIE PAaOOTHHUKA, O TOM, 4TO
3TH JaHHBIE MOTYT OBITh WCIIOJIB30BAHBI JIHIIb B LENSX, JUIS KOTOPHIX OHH COOOIIEHBI, H
TPeOOBATE OT STHX JIAILL HOATBEPXICHHE TOTO, YTO 3TO MPABUIIO cobmoneHo. JIHma, oy HBIIHe
NEpCOHANBHBIE  JaHHBIE  pabOTHHKA, 0043aHEI  COOMIONATL  PEXHM  CEKPETHOCTH
(xou(uneHumansHoCcTH). [lanHoe [TosoxeHre He pacIipoCTpaHseTcs Ha 0OMeH [IEPCOHATTbHBIMHA
JaHHBIMU PaOOTHUKOB B IOPSIIKE, YCTAHOBJIEHHOM (helepabHbIMU 3aKOHAMH.

4.1.4. OcymecTBiaTs mepefady [EpCOHANBHBIX NAHHEIX pPaOOTHHKOB B penenax
YupeKaIeHNs B COOTBETCTBHH C HACTOSAIIMM 110I0KeHHEM.

4.1.5. Paspemarh JOCTYHn K IEpPCOHANBHBIM JAHHBIM PaGOTHHKOB TOJBKO CTIENHATBHO
YIIOJTHOMOYCHHBIM JIMLIAM, IIPH 3TOM yKa3aHHBIE JIMLA JOJDKHBI HMETh MPAaBO MOJIydaTh TOJIBKO
T€ IE€PCOHANBHBIC TAHHBIE, KOTOPBIE HEOOXOMUMBI 17151 BHIIOTHEHUS KOHKPETHON (DYHKIIHH.

4.1.6. He 3ampammBate HHPOPMAIMIO O COCTOSHHH 3I0pOBbS pabOTHHKA, 3a
HCKJTIOYEHHEM TEX CBEICHHH, KOTOPBIE OTHOCSTCS K BOIPOCY O BO3MOXKHOCTH BBIIOJHEHHS
pabOTHUKOM TPYHOBOM (hyHKIUH.

4.1.7. TlepenaBatTh mepcOHAlbHBIE NaHHBIE PAabOTHHKA €ro 3aKOHHBIM, MOTHOMOYHBIM
IpEIICTABUTEIIM B TOPAIKE, YCTAHOBICHHOM TpynoBEIM KonekcoM P®, u OrpaHudMBaTth 5Ty
MH(OPMAIIUIO TOJBKO TEMHU IIEPCOHAIBHBIMHA JAHHBIMHE, KOTOPbIE HEOOXOMMMBI JUT BBITOTHEHHS
YKa3aHHBIMH IIPEACTABUTEISIMU UX QYHKIIHH.

4.2. IlepconanbHble JaHHBIE pabOTHUKOB 06pa0aTHIBAIOTCS U XpaHATCA B OTZAEINE KaIpoB.

4.3. IlepcoHanbHple [aHHBIE pPaGOTHMKOB MOTYT OBITH [IOJIy4YEHBI, IPOXOIUTH
JanbHEHIIyIo 00paboTKy U IepeaBaThCs Ha XpaHeHWe Kak Ha OYMaKHBIX HOCHTENSX, TaK U B
BNEKTPOHHOM BHE (II0CPENCTBOM JTOKAILHON KOMIIBIOTEPHOM CETH).

4.4. Tlpu moy4eHuy MepPCOHATBHEIX JAHHBIX HE OT pabOTHHKA (38 HCKIIOUCHHEM CIIy4aes,
CCJIH NIEPCOHAIBHBIE IAHHBIE SBIIAIOTCS OOLIENOCTYIHBIME) paboTOAATENE 10 Hayana oOpaboTKH
TakuX [€PCOHATILHBIX JIaHHBIX 00513aH MPENOCTABUTh PAGOTHHUKY CIIELYIONTYIO HHDOPMAIHIO:

- HAMMEHOBaHHe ((pamMuius, uMs, 0TIECTBO) H a[[PeC ONEPATOPA MIIH €r0 [IPEICTABATENS,

- Lies1b 00pabOTKY NEPCOHANBHEIX JAHHBIX H €€ IPABOBOE OCHOBAHMUE;

- IPEATOoJIaraeMble MOJIL30BATENH TEPCOHATBHBIX JAHHBIX;

- YCTaHOBJICHHBIE (he/lepaTbHBIME 3aKOHAMHE [IPaBa CyOBEKTA IIePCOHAILHBIX JAHHBIX.

5. JlocTyn K mepcoHalIbHBIM JaHHBIM PAGOTHHKOB

5.1. IIpaBo mocTyna K mepcoHaNbHBIM JAHHBIM PAOOTHHKOB HMEFOT:

- PYKOBOIUTENb YUPEIKICHHU ;

- pabOTHHKHM OTZAENa KaapoB;

- pabOTHHKH OyXTalTepHH;

- Ha4aJIbHUK OTJENa 9KOHOMUYECKOH Oe3omacHocTH (MH(OpMAnusg 0 (pakTHIecKOM MecTe
IIPOXXKMBAHUS U KOHTAKTHEIE TeNe(GOHBI pabOTHHKOB);

- paboTHHKH CekpeTapuaTa (MHpOpMamusi O (AKTHIECKOM MeCTe MPOXKHBAHHSL H
KOHTaKTHEIE Tene()OoHB! pabOTHUKOB);

- Ha9aIbHUK OTHENa BHYTPEHHEr0 KOHTPONSA (JOCTYH K MEpCOHAILHBIM JIaHHBIM
PabOTHHUKOB B XOJI€ IIITAHOBBIX IIPOBEPOK);

- PYKOBOAHUTENU CTPYKTYPHBIX IOPA3/IC/ICHHH 110 HAIIPABICHUIO AESITEBHOCTH (IOCTYII K
IIEPCOHANIPHBIM TaHHBIM TOJIBKO paOOTHHKOB CBOETO MO/PAa3IEIECHH).

5.2. PaboTHUK YupexIeHus: UMeET paBo:



5.2.1. Tlomy4aTe JOCTYyI K CBOWM I[I€PCOHAILHBIM JAHHBIM KM O3HAKOMIICHHE C HEMH,
BKJIIOYas I[paBO Ha Oe3BO3ME3NHOE IONYYEHHE KOMWM JIFOOOH 3ammMcH, coAepKamed ero
[IEPCOHANIbHEIE TaHHEIE.

5.2.2. TpeboBaTh 0T paboTOATENS YTOUHEHNUS, UCKIIIOUEH S MM HCIIPABIEHUS HEIOIHbIX,
HEBEPHBIX, YCTAPEBIIHX, HEJOCTOBEPHBIX, HE3aKOHHO TMOJIYYEHHBIX MM HE SBIISIONIUXCS
HEOOXOIUMBIMHU ISl pabOTOAATENS IEPCOHATBHBIX JAHHBIX.

5.2.3. Ilony4ats oT paboTomares:

- CBEIICHHS O JIHIAX, KOTOpPhIE MMEIT JOCTYI K MEPCOHATBHBIM JaHHBIM HIIH KOTOPBIM
MOJKET OBITE IIPEIOCTABIICH TAKOU JOCTYII;

- IepeIeHb 00pabaTEIBAEMBIX EPCOHANBHBIX JAHHBIX U HCTOYHUK HX TIONyYEHHS;

- CpOKH 00PabOTKK NEPCOHATBHBIX JAHHBIX, B TOM YHCJIE CPOKH HX XPAHEHHS;

- CBCINCHHUA O TOM, KaKHe IOPHIAWYECKUE IIOCNEICTBHS Uil CYOBEKTa MEPCOHAIBHBIX
JAaHHBIX MOXET IOBJI€Yb 3a C0O0H 00paboTKa €ro MepCcoHaNbLHBIX JAHHBIX.

5.2.4. Tpebopath u3BeleHns paboTOIATEIEM BCEX JIHII, KOTOPBIM paHee GbLIA COOGIIEHbI
HEBCPHBIC HJIM HEIOJHBIC IEPCOHANbHBIE JaHHBIE, 000 BCEX MPOM3BENEHHBIX B HHUX
UCKITFOYEHMSIX, HCIIPABJICHUSAX MK JIOIOTHEHUSX.

5.2.5. OBxasoBath B YOJHOMOYEHHBIH OpPraH IO 3aIUTeE TPaB CyOBEKTOB MEPCOHATBHBIX
JIAHHBIX MJIA B CyHeOHOM TOps/IKE HEPaBOMEpHbIE ACHCTBHS WM Ge3aelcTBHS paboTOmaATeI s
py 00pabOTKe U 3alUTe ero NEPCOHANbHBIX TaHHBIX.

5.3. KomuposaTh W jmenaTh BBIIHCKH [EPCOHATBHBIX NAHHBIX PaGOTHHKA paspeliaeTcs
MCKITIOYUTENIBHO B CIIyXEOHBIX LENX C MUCBMEHHOTO Pa3pelleHus HadanbHuKa OTeNa KaJIpoB.

5.4. Ilepenaya wH(OpPMALMM TpeThell CTOPOHE BO3MOXHA TONBKO IPH IIHCHMEHHOM
COrTIaCHU PabOTHUKOB.

6. OTBETCTBEHHOCTh 3a HapyIIEHHE HOPM, DETYIHMPYIOMHMX 0OpaGOTKY MEepCOHATBHBIX
JAHHBIX

6.1. PaGoTHuKM VYupexieHWs, BHHOBHBIE B HApyIIEHHH IOPSIKA oOpaleHus ¢
IIEPCOHAIPHBIMA ~ TAHHBIMHK, HECYT IUCIMIUIMHADHYIO, aIMHHHCTPATHBHYIO, TI'DaXIAHCKO-
IIPaBOBYIO UJIK YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (elepabHBEIMU 3aKOHAMH.

6.2. PykoBonutens YupexIeHHs 3a HapylIeHHE MOPsIKa OOPaIeH s ¢ ePCOHATBHBIMHU
JaHHBIMHA HECET aIMHHHUCTPATUBHYIO OTBETCTBEHHOCTh COTJIACHO CT. CT. 5.27 u 5.39 KoAIl PO,
a TaKKe BO3MEIaeT pabOTHUKy yIepOd, NPUYHHEHHBIA HEMpaBOMEPHBIM MCIOIb30BAHHEM
MHPOpMaIiK, COflepKallel IIepCOHABHEIE TaHHBIE 06 3TOM pPabOTHHKE.



